W E L C O M E

On behalf of the St Mark’s Catholic School’s Board of Trustees, Staff, Parent Teachers and Friends Association and School Community, we welcome you to our great school.

The Mission Statement of our School Charter identifies the pathway upon which a successful future for your children will be built.

We hope your association with Saint Mark’s Catholic School will be a happy one.  We are keen to continue to foster a close co-operation and communication systems within this school and the school community for the benefit of your children/staff/Board of Trustees and the whole school community.

We value the multicultural nature of this school and do provide high quality educational programmes and learning experiences for all students.  English for speakers of other languages, (ESOL) programmes will be provided for students from non-English speaking back grounds, including international foreign fee paying students.

Our school uses the acronym ABC for the concepts of Attitude, Behaviour and Commitment and Consistency which are the umbrella under which the school’s mission, Charism and core values are continually articulated and nurtured.  This is visualised in the three circles that wrap around the school’s crest.  A is for attitude and the children are encouraged to have a positive attitude, set goals and have a go at all new experiences in and out of the classroom.  B stands for behaviour, meaning that children will have self control, live St Mark’s values and make good choices in all areas of their life.  C is for commitment to teams, groups and school work and any other responsibility that they take on.  Consistency is being able to continually do your best in all areas of school life.

Our school motto is ‘Seek and You Will Find’ (Rapua Kia Kitea) and we encourage everyone to strive to do their best and we take joy in promoting and celebrating their success.  This is encouraged through the Special Catholic Character of this school.  It is expected that all Parents/Caregivers/Staff/School Community support the Religious Education curriculum learning programmes and the Special Catholic Character of Saint Mark’s Catholic School.

Please do not hesitate to contact me if I can be of further assistance.

Catherine Rivers

Principal

THE  EDUCATIONAL  PURPOSE  AND  GENERAL  GOALS  OF  ST MARK’S  SCHOOL  ARE:
Mission Statement

“St Mark’s School will provide the best possible education in a Catholic environment.”

“Ka whakaratoa e te kura nga tino matau teitei I waenganui I nga katorika.”

Vision
To provide a Christ centred, challenging, safe, happy learning environment where self-confident children achieve success in all areas of the curriculum.

School Goals

The Board of Trustees will endeavour to ensure that the school as a whole:

a]
Develops a school community of faith where God is named and recognised


and where gospel values and the teachings of Christ are reflected in its 


policies, its structures and the relationship of its members.

b]
Focuses on the total education and development of the pupils including


Their intellectual, social, moral, religious, spiritual, aesthetic, emotional


And physical growth thus providing a context for each child’s natural


Creativity to emerge and thereby stimulating a deep sensitivity to our


World.

c]
Provides a context for each child’s natural creativity

d]
Seeks to develop a sensitivity to and an awareness of different cultures


In order to enhance the dignity of each person.

At all times our Board of Trustees, teachers, parents & community will encourage pupils to strive to achieve their full potential.

St Mark’s Catholic School opened 1979.

OUR SCHOOL

ST MARK’S SCHOOL CREST

THIS SYMBOL REPRESENTS

LION represents St Mark

(an evangelist of Jesus Christ who showed courage 

in the face of adversity)
MISSION SISTER CROSS

(Sisters of our Lady of the Missions

established the initial association with St Mark’s School and this has continued)

ST  MARK’S  CATHOLIC  SCHOOL

334 Pakuranga Road, Pakuranga

P O Box 82 106, Highland Park 2143
Auckland

PH:  5765296 

FAX:  5762701

Email:  admin@stmarks.school.nz

St Mark’s is an integrated Catholic Primary school which was opened in February 1979 with a maximum roll of 225 students for Year 1 to Year 8 girls and Year 1 to Year 6 boys.  Today the maximum roll is 390.  Therefore over the ensuring years this school has grown and developed and we are proud of the high standard of education and past and present achievements.  

We provide an excellent primary education for Year 1 to Year 6 with intermediate students now going on to Sancta Maria College, Baradene College, Sacred Heart College or our local intermediates.

Annually a Mission Day is held by the students to raise monies to assist the Missions and those in need.

An historical factor, which remains today, is the House System.  There are four houses:


Maungarei (Yellow) Mt Wellington


Rangitoto (Red) Rangitoto Island


Pakuranga (Green) Pigeon Mountain

Wai Mokoia (Blue) Tamaki River

The three volcanic structures can be seen from the playground and the fourth forms part of the boundary of Pakuranga.  This idea was established by the first Mission Sister Principal, Sister Barbara (Mary) Maitland and was re-vitalized by Mrs Catherine Rivers in 2003.

CURRICULUM
St Mark’s Catholic School teaches 8 essential learning areas to all classes ie, Religious Education, Language, Mathematics, Social Studies, Science, Technology, Health and Physical Education and the Arts, Spanish Language [Yr 3-6 classes], as well as the 7 essential learning skills: 

· to promote St Mark’s School as FIRST choice for Catholic parents/caregivers of both local and international foreign fee paying students.

· to develop a school community of faith

· to strive for excellence in all areas of the curriculum

· to focus on an holistic education

· to develop cultural sensitivity

· to develop a safe and caring environment

· to enlist the services of support personnel

· to develop communication and consultation

Key Competencies
· Thinking 
· Relating to others

· Using language, symbols & texts

· Managing self

· Participating and Communication
· Information Skills

Values Held for St Mark’s School

· Love of God
· Honesty
· Respect
· Commitment
· Compassion
· Self-control
Indicators of Values

1.
Prayerfulness, celebrating our uniqueness, Christ-centre.

2.
Taking responsibility for our own actions.  Display integrity.

3.
Celebrating and honouring own and others successes.  Tolerance.  
Acknowledging different cultures and traditions.

4.
Perseverance, independent skills, self organisation, personal hygiene.

5.
Pastoral Care.  Outreach.

6.
Self control.  Self discipline and taking responsibility for our own actions.

St Mark’s caters for students with a variety of needs which are met through:
Discretionary ancillary hours;  General Special Education;  Resource Teachers of Learning Behaviour (RTLB);  Rainbow Reading programme;  Pakuranga Reading Clinic;  Kelston and Homai Itinerant teachers; specific individual/group programmes when required.  Speech Therapists/Public Health Nurse/Police School Service.

Local facilities and resources used include:

St Mark’s Parish Centre and Church; Lloyd Elsmore Park;  Pakuranga Cultural Centre;  Highland Park and Pakuranga Libraries.  Sacred Heart College Swimming Pools;  Panmure Swimming Pool;  Local Maraes.
St Mark’s learning programmes do include:

Mathex;  Swimming Programmes;  Interschool Speech Contest;  APPA Music Festival/local Music Festival (alternate years);  Mathematics Contests;  International tests in Mathematics; Science and English; Technology (Computer Studies);  Pubertal Changes Programmes;   Specific Health Programmes (eg KOS programmes); Annual Camp;  Life Education Caravan;  Interschool Sports Programmes;  ICT programmes (i.e., Information, Communication, Technology);  General Knowledge contests.  Opportunities for students to sit national and international examinations.

Variety interschool sports/field days;  opportunities to be part of the Local Dance and Cultural Festivals.

Cool Schools Peer Mediation Programme is in action at this school and we have positive Behaviour Management Policy and procedures.  Bullying is not acceptable and we aim at all times to provide a highly safe and caring environment.

Homework  While children are attending primary school they are introduced to many extra-curricular activities such as ballet, piano, Cubs and Brownies, sports clubs, etc.  Participation in some of these activities is important if these young people are to learn to live a full life.  It is important, therefore, that homework should not prevent children from taking part in these physical, social and cultural pursuits.  Family trips and visits also add to the child’s range of experiences.  The habit of regular work at home is a worthwhile one, providing opportunity for practice of work undertaken by children at school.  It requires timetabling and organization by the child, and affords parents the opportunity of finding out something of their child's work, work habits and abilities in various fields.  Each teacher informs his/her class/parent of his/her particular homework procedure.

Approximate 

range of time:
Year 1
10 – 15 minutes 



simple task (eg, reading/maths/writing) 


Year 2
15-30 minutes


Year 3
20-30 minutes


Year 4-6
30-40 minutes (reading outside this time)

Library  We have a school library (automated) and we urge that pupils be responsible for the returning of library books at all times and for you to encourage home reading.  If library books are lost we request a contribution towards a replacement.

Curriculum  Information and Consultation Sessions – are held at certain times during the school year.

School Charter/Annual Operational Plans/Strategic Plans/School Scheme  Are available from the School Office or Principal.

Catholic  Religious Education Curriculum   St Mark’s School aims to make the Christian way of life meaningful and important to each child.  This curriculum area is timetabled throughout each week and it is important that the Parent/Caregiver support this learning programme.

Assessment of Achievement  Students are regularly assessed from the time they start school until they leave.  In order to provide information on achievement, we use a variety of recognised methods, both nationally recognised and school based.

Books/projects etc, are marked and assessed to ensure progress is being achieved and testing folders are shown to parents mid-year and at any other interview times throughout the year.  Curriculum benchmarks are being developed and school wide self reviews are in place (refer to School Strategic/Annual Plans/Assessment Evaluation Policy).

External Reviews of Saint Mark’s School  Copies of these highly successful reports are available from the internet www.stmarks.school.nz, school office/Education Review Office and Catholic Schools Office.

COMMUNICATION

Newsletters   A school Newsletter will be sent home on a Tuesday each fortnight.  This is designed to keep you informed about school including certain Parish activities.  If you know of anything that may be of interest to our community please contact the school office.

Each term the Director of Religious Studies sends home a separate Religious Education newsletter.

Open Door Policy   Parents/caregivers are most welcome to discuss with the teacher and/or senior teacher and/or Principal your child’s progress or other important information throughout the year.  This is organised at a mutually agreed appointment time through the office.  Teachers are very busy people, especially before schools, so please arrange an appointment time to suit all concerned.  Likewise teachers will contact parents for an appointment if they have aspects of the child’s progress at school which needs to be discussed further.

Formal Reporting to Parents/Caregivers   There are set times throughout the year for providing information regarding your child’s progress.

Term 1


Meet the teachers evening (February)




Two or three way interviews in March (parent/teacher or




parent/teacher/student)




April Assessment folder showing progress
Term 2


Mid Term Written Report
Term 3


Curriculum Focus Evening




Assessment folder and exercise books showing progress
Term 4


Student Written Reports sent home.
Please note:  Parents are encouraged to ask for extra Parent/Teacher interviews if they have any concerns.  Also Teachers will contact parents to come in for an extra interview if they have a concern.




New Entrants Meetings   Are held on a regular basis by Associate Principal Junior School throughout the year.  (The office will inform you of the time/place etc).

Syndicate Information   The Senior staff forward home any communications relating to certain syndicate events or happenings.

Community Foyer Noticeboard   Is a source of information including advance Board of Trustees’ agenda, meeting minutes, PTA notices, public reports and other community notices etc.

Parental Assistance  Staff do appreciate the assistance by the parents/caregivers for certain school learning programmes and events.  Request for such help will be forwarded home.

Pastoral Care Team:-  Father Raphael Lobo, Father ‘Ofa Tauelangi, Mrs Catherine Rivers, Mrs Arminda Wood, Mrs Rosemary Grant, Mrs Trish Hodgson, Mrs Marianne Stacey, Mrs Rita Furivai, Mrs Julianna Lee, Mrs Vivienne Yee, Mrs Sally Park and Mrs Jemina Bulay

Board of Trustees Chairperson/Principal’s Annual Report available from the school office.

Board of Trustees   This school has a very active and supportive governing board.  Meetings are usually held on the 3rd Tuesday of the month 7.30 pm, Venue – Staffroom.  Board of Trustee members can be contacted for any information (Telephone/email lists available from school office).  Board of Trustees also provide from time to time reports/information to the school community.

Parent Teacher Association (PTA)   This association meets regularly and provides a valuable link by planning social events and fundraising to assist school wide visionary goals/plans.  PTA provide regular communications to the school community.

Meetings are held on the 2nd Wednesday of the month, 7.00 pm, Venue – staffroom.  You are most welcome to join this support group of parents/caregivers.

SCHOOL ORGANISATION
2012  SCHOOL  TERM  DATES.

Term One:
Tuesday 31 January to Thursday 5 April

Term Two:
Monday 23 April to Friday 29 June

Term Three:
Monday 16 July to Friday 28 September

Term Four:
Monday 15 October - tbc 

School Hours

8.45 am to 3.00 pm

Morning interval from 10.30 am – 10.50 am

Lunch from 12.30 pm – 1.30 pm 

Office Hours 8.30 am – 3.15 pm

Please Note
a)
Please endeavour to have your child at school before the 8.45 am bell for his/her day’s learning.

b)
Please encourage your child to learn self organisational skills for his/her personal property as a preparation for each day.

c)
Children are not permitted to leave the school grounds unless a note or other communication has been received from the home concerned.  A signing out book must be signed by the adult at the school office.

d)
Pupils who return early from being involved in a learning/sporting programme outside the school grounds, must remain at school until the 3.00 pm dismissal bell has been rung.  (Unless special permission has been granted by a senior teacher in exceptional circumstances and agreed to and signed by the parent/caregiver.)

Attendances/Absences  If for some reason your child cannot attend school on a given day please notify the school either by note/telephone/message before 9.30 am on that day.  A written note to the teacher upon his/her return to class is important.  If your child is to be absent for a longer period of time please contact the Principal.

Signing In/Out Book  Held at the office is for persons entering the school grounds and or students returning/leaving the school grounds within school hours.

Enrolment  Children may attend school when they have reached the age of five.  In New Zealand it is compulsory for children to attend having attained the age of six.

Enrolment forms to be completed by the parents and Catholic Preference Cards/Parish Forms to be completed by the Parish Priest are all available from the office.  The Principal is available by appointment to discuss and meet enrolling families to the school.  The Associate Principal (Junior Classes) holds a special pre entry meeting with parents and new children prior to the child commencing at St Mark’s School.  Any further information in this matter, please contact the school office 5765296.  (Refer to end for ideas for ‘Starting School’).

Supervision of Children   Is provided by staff during play/lunch breaks, prior to/after school.

Safety – Traffic   St Mark’s School is situated behind the Church, just off the Pakuranga Highway, which at all times has a high density of traffic.  To keep our students safe please note these important car safety points:

a)
At all times drive slowly and carefully around the Church, turning left if you are entering from the Pakuranga Highway.  Never drive straight ahead under the portico from the Highway or up the exit road from Fortunes Road.

b)
Park your car reversing into the kerb in order for your child to get out of/into the car.

c)
Encourage your child, and use yourself the crossing inside the grounds.

d)
Chains are placed up in order for your children to use this concrete area as a playground space and for Physical Education.  Please do not come into the grounds if the chains are up and remember they are not taken down until 2.45 pm.

e)
At all times BE TOLERANT.  (Thank you for your understanding of this matter).

f)
Unless under special circumstances do not use the staff carpark.

g)
You may use the exit road as only an exit road, driving slowly and adhere to the Give Way sign.  Traffic is not permitted  to use any other Pakuranga Retirement Village roads to enter or leave the school grounds.

Wet Day Organisation

Bus line to porch at front entrance to line up.

Exit Road children to Room 6 Porch

Kids Crafty under the front porch.

All children with no younger siblings wait in own rooms.

Older children all wait in younger siblings room.

Children in Deck Area, ie, Rooms 8, 9, 10 & 11 to porch at front entrance once bus children have left.
Any children not collected from classrooms by 3.15 pm are taken to our After School Care facility.  

Contact Telephone Numbers   Please ensure at all times that the school is supplied with an up-to-date home, work and alternative contact telephone/email numbers.  It is essential that the school be able to contact parents in the event of illness or an accident.

School Fees  (refer to separate sheet within this prospectus folder)

Fees are critical to the high standards we are renowned for and the quality of education we can provide at St Mark’s Catholic School.  Fees assist with buildings and maintenance, teaching and human resources that support our programmes.  However, no one is denied our Catholic Education if hardship occurs and fees cannot be met.  If ‘hardship’ does occur and fees cannot be met, such matters need to be discussed in confidence with the Principal and/or Parish Priest.

School Uniform.  The uniform shop is open on Friday mornings, 8.30 am – 9.30 am – also at certain times during the holidays.

It is important that your child wears his/her uniform with pride and is always in a clean and correct school uniform.  (Refer to office for school uniform requirements).

School Bus Services  are provided – routes are available from the School Office on request.  For further information please ring Howick and Eastern Buses, Ph: 273 3660.

GENERAL INFORMATION
Accidents   In the case of a serious accident every effort is made to contact the parent/caregiver immediately.  In an emergency the child’s doctor is contacted or the child is taken immediately to an Accident & Medical Centre.

PARENTS SHOULD ENSURE THE SCHOOL IS REGULARLY UPDATED ON THE MEDICAL REQUIREMENTS OF THEIR CHILDREN.

Assemblies.   Syndicate/school assemblies are an important feature of Saint Mark’s Catholic School.  It is a time to come together to share school communication, to share ideas, receiving awards, to be entertained by students etc.

Damage to School Property.  Any vandalism is not acceptable and parents/caregivers will be notified immediately.

Dental Clinic.   Students go to Waka-aranga Dental Clinic.  You will be informed when this is to take place and parents are expected to provide transport.

Fire/Earthquake/Evacuation Drills  are held on a regular basis.

Head Lice.   At times head lice can occur.  It is important for you to check your child’s hair regularly and use the appropriate treatments.  The school has a notice for the suitable treatment but does not provide these lotions/shampoos.

Lost Property.  It is essential that all clothing is clearly named.   Any item of clothing found will be returned to the child’s classroom.  If not named it will be hung on a peg in one of the cloakrooms.

Lunches.   Lunches are provided on a Wednesday, Thursday & Friday – price lists are available through the office.

It is important that the correct money is sealed in an envelope with your child’s name, room number and order on the outside.

Magazine.   Since 1990 St Mark’s School has published a school magazine.  It is an excellent effort by the school staff and pupils.

Medication.   This school has a strict policy for the administering of medication.  Please note teachers do not administer medication and the school will not be responsible for administering antibiotics.

Money.   If money is required for an activity etc, children should hand this money (clearly named and with room number and for what purpose) to their class teacher as soon as possible.

Photographs.   Class photographs are taken annually.

Policy Procedures Files.   Available at all times (refer school office).

Prohibited.  Toys, guns, knives, valuables, glass bottles, jewellery (refer to uniform policy), sweets (except for special occasions).

School Masses/Liturgies.   Throughout the year there are specific whole school Masses and during each term classes will attend a 9.00 am Parish Mass and/or have a class Mass or special liturgy.  The Parish Priest Fr Raphael Lobo and Fr ‘Ofa Tauelangi support the school staff and students.

School Patrols.   Our pedestrian crossing does have school patrols between 8.25 am  to 8.50 am and  2.50 pm to 3.10 pm, under the supervision of an adult.  Please use this crossing at all times.

Serious Health Problems/Allergies.  The school keeps a record of children who require special and immediate medical attention in the case of illness or insect stings.  If you have a child in this category, the school should be notified so that the necessary safeguards can be actioned.

Sickness at School.  We are equipped to handle minor injuries at school.  We will contact parents of children who take ill so as they can be picked up and taken home.

Children need to be kept at home who contact infectious diseases (eg, measles, mumps etc) until the virus has passed the infectious stage.

Stationery.  Parents are provided with a list at the end of each year and can purchase these items from any stationery outlet.  
Swimming.  As we do not have a school pool, aquatic programmes are provided through Swimtastic [Mt Wellington] at camp and Sacred Heart College Pool.

Telephone Calls.  Because of the costs, children are not permitted to use the school telephone, except for the most urgent needs.

Uniform.  Your child should be encouraged at all times to wear the school uniform correctly and with pride.  Sports and Physical Education clothes are compulsory from Year 4 upwards.  Also note that children are not excused from Sports or Physical Education unless an explanatory note is sent to the teacher.

Use of School Grounds/Facilities.   Permission needs to be sought through the Principal and the Board of Trustees.  No dogs should be in the school grounds.  We encourage everyone to look after our school environment at all times.

Use of Bikes.   This is only for Year 5-6 students.  Helmets are compulsory and a parental permission form is to be signed.  No riding of bikes or skateboards are to be used on school grounds (unless for a fund raising activity eg, Mission Day).

STARTING SCHOOL
Some hints for parents of five year olds that will help your child to settle well into school and begin the learning process as soon as possible.

· Give your children a variety of experiences and talk about them.

· Encourage your children to develop independence, eg toileting, looking after belongings…

· Encourage eagerness to learn and participate fully.

· Read to your children and encourage active reading skills.

· You could help them to begin learning to recognise and write their name and to count to ten.

· Practice holding a pencil or pen, drawing, cutting, gluing …

· Promote sharing and caring for others.

· Take opportunities to interact at the school, come to visit your child’s classroom prior to starting school (make arrangements through the school office).

· Plan a lunch/playtime visit prior to starting school.

· Do attend the New Entrants’ Meeting – always planned prior to your child starting school.

We have an  OPEN  DOOR  POLICY  and if you have any ideas or worries please come and see your child’s classroom teacher.

ST  MARK’S  CATHOLIC  SCHOOL  UNIFORM  REQUIREMENTS

GIRLS  SUMMER  UNIFORM

Tartan culottes worn with white short sleeved cotton shirt which must have school monogram [available from St Mark’s Uniform Shop]; black roman sandals with a strap behind heel and low heels;  school sunhat.

Optional:  School summer dress available at the School Uniform Shop.

BOYS  SUMMER  UNIFORM

Grey cotton shirt with monogram [available from St Mark’s uniform shop] and shorts;  black roman sandals with strap behind heel;  school sunhat.

GIRLS  WINTER  UNIFORM

Tartan culottes worn with a peter pan fleecy white long sleeved blouse and green tie [available from the uniform shop];  maroon v/neck jumper in wool or acrylic which may be hand knitted;  white ankle socks or dark bottle green tights.  Year 1 & 2 black shoes [velcro/buckle/lace up].  Year 3 - 6 black shoes [lace up with low heels].  Boots are not acceptable.  Ties for hair to be black, white, maroon, dark green or school uniform fabric.

BOYS  WINTER  UNIFORM

Grey wool mix shorts;  grey long sleeved shirt;  maroon v/neck jumper in wool or acrylic which may be hand knitted;  grey socks with two maroon stripes at top.  Year 1 & 2 black shoes [velcro/buckle/lace up].  Year 3 - 6 black lace up shoes.

SPORTS  UNIFORM

From Year 4 to Year 6 the St. Mark's maroon sports t/shirt and shorts must be worn with sneakers;  also a maroon track suit [available from the Uniform Shop].


ST.  MARK'S  SCHOOL  UNIFORM  SHOP
The P T A  can supply you with some of the uniform:  the white short sleeved cotton shirts;  summer dress;   P E t/shirts and shorts;  school sunhats;  maroon track suits;  culottes; white blouses;  green ties;  hair accessories

The shop is open Wednesday mornings (8.30 – 9.30 am).

Jerseys from Howick Knitwear, 1/113 Vincent St, Howick.  ‘Phone:  5349904.

Shoes/sandals available from Milan’s [Howick];  Hannah’s [Pakuranga];  No 1 Shoe Warehouse [Botany].

Boys summer and winter shorts available from Postie Plus.

School Fees -  per term:  


Compulsory [G S T inclusive]

Attendance Dues:
 


$95.00 per child.

Donation

Catholic Integrated Schools Board Levy:
 $10 per child 



School Development Fee:  
 $15 per family  



*Family Donation:

 $45.00 [1 child]  







$52.00 [2 children]







$60.00 [3 children].

*10% prompt payment discount for Family Levy.

Foreign Fee Paying Students:


$8,600.00 + GST [as of 01/01/04]
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